
 

 

 

 
TECHOLOGY FACULTY (Design Technology, Food, Textiles, Art) TECHNICIAN 

Job Description 
 
Post Title:  Technology Faculty Technician 
Salary Grade:  H3 
Accountable to: Head of Faculty 
Accountable for: Ensuring that Health and Safety legislation is followed within the Technology 

Faculty. Managing and preparing necessary equipment and materials within 
the Faculty to ensure that it can run smoothly and that there is a good 
environment for teaching and learning. 

Hours of Work:  20 hrs. pw, term time only 
Working Hours: Monday-Friday, 12.00-4.00pm 
 
 
Job Purpose 
The job purpose is to ensure that the Technology team have all the materials and equipment 
necessary to deliver good teaching and learning. To ensure the technology facilities are fit for purpose 
and meet health and safety legislation. Technicians will work across all four subject areas: D&T, Food, 
Textiles and Art    
 
Shared responsibilities as a member of the Support Team 
 

 Help ensure the smooth running of the school. 

 Contribute to the development of administration and other procedures that are conducive to 
efficient and effective operation and supportive of the core purpose of the school (student 
learning). 

 Support other members of the team in the fulfillment of their responsibilities. 

 Ensure confidentiality at all times. 

 Maintain productive and efficient time management during the working day. 

 Notify your line manager of any unforeseen problems where appropriate and in a timely fashion. 

 Maintain and develop a professional working relationship with all stakeholders and outside 
organisations. 

 Follow school policy, procedures and ethos of the school. 

 Check, respond and action, as appropriate, all communication from stakeholders within 1 working 
day. 

 Carry out administrative tasks as directed by your line manager. 

 Attend yearly school events: Inset Days, Open Evening, Presentation Evenings, Year 6 Induction 
and Parents’ Evenings (according to your Contract of Employment). 

 Effective line-management (where relevant) through rigorous appraisal, CPD and holding 
colleagues   accountable. 

 Contribute to the Child Protection and Safeguarding ethos of the school. 

 Additional duties/responsibilities as required by the Headteacher/Line Manager. 
 

 
Main Responsibilities 
 
Please note that tasks are not necessarily listed in order of priority 
 

 Provide technical support to teaching staff and classes in the Technology department - this may 
vary day-to-day from D&T, Art, Food, or Textiles. 

 Provide support to individual students or small groups of lower ability students in both practical 
and theory lessons as required. 

 Adopt a flexible style in order to tackle the range of routine duties in the Technology areas. 

 Maintain continuous oversight of working practices within Technology to ensure all safety 
procedures are adhered to. 

 Check equipment for safety and inform teachers of any defects or replacements needed. 
 



 

 

 
 

 Ensure technology rooms and equipment are safe, clean and hygienic, in preparation for practical 
lessons, e.g, clean and reset D&T, Art, Food, or Textiles rooms after lessons, or per schedule. 

 Advise staff on state of materials, equipment and all other stock and undertake inventory checks. 

 Practice and promote fair and equal treatment of staff and students throughout the course of 
performing all duties contained within this job description. 

 Support and liaise with all teaching staff to assist in developing systems and provision. 

 Help maintain an appropriate health and safety culture. 

 Provide technician support in any relevant after school activities. 

 Provide technical support to the Technology Department teaching staff as required. 
 
 
Whilst every effort has been made to explain the main duties and responsibilities of this post, 
each individual task undertaken may not be identified. 
 
Employees will be expected to comply with any reasonable request from a manager to 
undertake work of a similar level that is not specified in this job description. 
 
The school is committed to safeguarding and promoting the welfare of children and young 
people. 
 
Please note that Marriotts School operates a no smoking policy. 
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Technology Technician 
Person Specification 

 

ESSENTIAL DESIRABLE 

 
 Excellent management, interpersonal, 

organisation, written and communication 
skills. 

 

 Ability to maintain confidentiality. 
 

 Ability to stay calm, patient and polite 
whilst working under pressure. 
 

 Understands the necessity to work as a 
team and support colleagues and is 
flexible. 

 

 Is able to work with a high degree of 
accuracy. 

 

 Good ICT skills. 
 

 Previous experience of working in a 
school environment. 

 

 Knowledge of SIMS or SIMS.net 
database. 

 

 Committed to continuing professional 
development of self and others within the 
school. 

 

 Ability to meet milestone and deadline 
dates. 

 

 Ability to use own initiative. 
 

 Ability to interact with students, staff and 
other stakeholders. 

 

 Is willing to contribute to the broader life 
of the school. 

 

 Good sense of humour. 
 

 

 
 Educated to GCSE ‘C’ Level standard, 

particularly English, Maths and 
Science. 

 

 


