
 

 
 
 
 
 

 
Test 1 Monday 8th March Appointment Times: 
12-1pm: 12pm – 12 A and B, 12:10pm – 12C, 12:20pm – 12D, 12:30pm – 12E, 12:40pm – 12F 
1-2pm: 1pm – 13A, 1:10pm –  13B, 1:20pm – 13C, 1:30pm – 13D, 1:40pm – 13E 
 
Please wear non-school uniform and a mask, and use the Telford Avenue entrance only.  
Full details below.  
 
If your child of any member of the household has symptoms of COVID-19, they should not 
attend school for testing or any other purpose, and should self-isolate.  Please see further 
details below.  
 
Sixth Form Letter: Return to School  
 
4th March 2021 
 
Dear Parents, carers and Families, 
 
I hope you are all safe and well.   We are really looking forward to welcoming students back to school 
from Monday 8th March.  Please read this letter carefully as it contains important information.  
 
To help students prepare for their return we have prepared this short video which briefly goes through 
some of our safety measures, plans for induction, testing etc.  This video has been sent directly to 
students’, but you can watch it by clicking the link below.   
 

https://www.marriotts.herts.sch.uk/661/announcements/announcement/42/student-
reopening-video 
 
Student return  
 
Friday 5th March 
 
Years 12/13 who would have had lessons on this day, will be set work by teachers to be completed 
independently.  Mini school students are able to come in as normal if they are unable to work from 
home.  
 
Monday 8th March  
 
There will be no form time for students in Years 12/13.  Students who would have had lessons on 
this day, will be set work by teachers to be completed independently.   

https://www.marriotts.herts.sch.uk/661/announcements/announcement/42/student-reopening-video
https://www.marriotts.herts.sch.uk/661/announcements/announcement/42/student-reopening-video


 
Mini School (all years) students who are unable to learn from home are able to come in to school as 
normal. 
 
Students in years 12/13 (whose parents have given consent) will have their first asymptomatic test.   
 
Appointment times for testing are as follows: 
 
 

 Monday 8th March  

12noon – 1pm 

12s (10 minute staggered arrival) 
12pm – 12 A and B 
12:10pm – 12C 
12:20pm – 12D 
12:30pm – 12E 
12:40pm – 12F 

1pm – 2pm 

13s (10 minute staggered arrival) 
1pm – 13A 
1:10pm –  13B 
1:20pm – 13C 
1:30pm – 13D 
1:40pm – 13E 

2pm – 3pm 
Optional mop up for vulnerable students by 
appointment (arranged by the Year Team) 

 
 
Students will complete their LFT tests and then return home immediately and continue with their 
remote learning tasks.   Students and parents will be informed about their results.   
 
Tuesday 9th March  
 
Students in Years 12/13 will have face to face lessons on site according to their usual timetable, to 
include re-induction to help them prepare for return. 
 
From Wednesday 10th March onwards  
 
Students in Years 12/13 will have face to face lessons on site according to their usual timetable. 
 
Before face to face teaching resumes, there will be detailed student induction which will take place 
over the course of three form time sessions on three consecutive days.  
 
Asymptomatic on-site Testing  Process 
 

 When travelling to and from school students must observe social distancing, to reduce the 

risk of being a close contact, should someone test positive. 

 All students should access the testing centre (the sports centre) via the Telford Avenue 

entrance to the school only.    They will not be able to walk around or through the school via 

the Brittain Way entrance.  It is essential that students use the Telford Avenue entrance, to 

allow us to keep bubbles separate as different year groups will be on site in the playground 

etc.  Information about the testing process is contained within our video.  



 

 Students will arrive and line up on the running track socially distanced.  Staff will help 

students do this in alphabetical order, in their form groups.   

 Students will be given their registration card and be taken into the sports hall in form 

groups, to line up and wait for their test 

 Students will be called forwards to a testing booth for their test. 

 Under adult supervision students will self-administer their own tests: 

 Students will blow their nose 

 Students will Sanitise their hands 

 Students will Swab the back of their throat 10 times (without touching 

tongue and cheeks) 

 Students will then Swab one nostril 4 times 

 Students will then be helped to insert the swab into test tube 

 Students will then leave the sports centre and must leave the school site immediately. 

They should not meet up in groups or linger on the school site as this will delay the testing 

process.   

 Results will be texted to the mobile number provided in the survey.  Results are usually 

available from 30 minutes, however we are aware that there are sometimes delays in the 

results being sent out due to the national website being overloaded 

 If students test positive, parents will be informed as soon as possible, and necessary steps 

will be taken in relation to self-isolating  

 If a student tests positive on their LFT, they will need to return home immediately and self-

isolate with their household and seek a PCR test, ideally at a testing centre.  The results of 

this test should be shared with the school.    

 As is the case if anyone test positive on a PCR test, if a student test positive on an LFT test, 

the school will follow an internal track and trace process and students identified as close 

contacts of the positive case will need to self-isolate for 10 days.   

Definition of close contact: 
 
As you aware, unfortunately, if someone is identified as a close contact with someone who has 
coronavirus they will need to isolate for 10 days.  Please see below the definition of close contact 
from the new government guidelines which has slightly changed. 

 Anyone who lives in the same household as someone with coronavirus (COVID-19) 

symptoms  or who has tested positive for coronavirus (COVID-19) 

 Anyone who has had any of the following types of contact with someone who has tested 

positive for coronavirus (COVID-19) with a PCR or LFD test: 

o Face to face contact including being coughed on or having a face to face 

conversation within 1 metre 

o Been with 1 metre for 1 minute or longer without face to face contact 

o sexual contacts 

o Been within 2 metres of someone for more than 15 minutes (either as a one off 

contact, or added up together over one day) 

o Travelled in the same vehicle or a plane 



Home testing 
 
All students will have completed the three onsite tests that the Government request by Friday 19th 
March.   
 
By 19th March all students and families (who give consent) will be given home testing kits along with 
clear guidance about administration and reporting of results.  From this point onwards students 
should test twice a week ideally in the morning before coming into school.  Students will need to 
share their results with NHS track and trace and the school.  Details about how to do this will be 
shared.   
 
Face coverings  

As was already the case, all secondary school students and staff must wear an appropriate face 
covering whilst inside the school building.  Face coverings do not need to be worn outside. 

The government have now extended their guidance and recommend that face coverings should be 
worn in classrooms and during activities,  unless social distancing can be maintained or when a face 
covering would impact on ability to take part in exercise or strenuous activity (for example in PE 
lessons).  They state that face visors or shields should not be worn as an alternative to face 
coverings. 

Some individuals are exempt from wearing face coverings including those who cannot put on, wear 
or remove a face covering because of physical impairment or disability, illness or mental health 
difficulties.  These students will be given lanyard exemption. 

Proper consideration and training will be given to students regarding the safe wearing and storage of 
face coverings.  Students are required to provide their own appropriate face coverings (no 
balaclavas).  

Hand Hygiene 

The guidance re-emphasises the importance of hand hygiene, and states that students need to be 
supported to clean or sanitise their hands at numerous points throughout the day, on arrival and 
departure to and from school, before and after eating and when changing rooms.   

 In order to facilitate this as well as our existing hand sanitising stations, all students must take 
responsibility for their own hand hygiene and bring their own hand sanisting bottle to school every 
day.  Bottles can be refilled using the schools hand sanitising stations.  Any students who are exempt 
from using hand sanitiser will need to wash their hands with soap and water according to the 
schedule outlined above.    

 
 
 
 
 
 
 
 
 



 

 
 
Systems of control  
As you know the government guidance outlines the following systems of control that all schools 
must implement to help control the virus.     

 
Uniform and equipment expectations  
Students should wear full school uniform to school or Marriotts PE kit on days when they have PE.  
Students should bring their own equipment to school.   Students should supply their own face 
covering and hand sanitiser. 
 
 
 
 
Behaviour expectations  

Prevention:  

You must always: 
1. Minimise contact with individuals who are required to self-isolate by ensuring they do not 
attend school. 
2. Ensure face coverings are used in recommended circumstances. 
3. Ensure everyone is advised to clean their hands thoroughly and more often than usual. 
4. Ensure good respiratory hygiene for everyone by promoting the ‘catch it, bin it, kill it’ 
approach. 
5. Maintain enhanced cleaning, including cleaning frequently touched surfaces often, using 
standard products such as detergents. 
6. Consider how to minimise contact across the site and maintain social distancing wherever 
possible. 
7. Keep occupied spaces well ventilated. 
 
In specific circumstances: 
 
8. Ensure individuals wear the appropriate personal protective equipment (PPE) where 
necessary. 
9. Promote and engage in asymptomatic testing, where available. 
 
Response to any infection 
You must always: 
 
10. Promote and engage with the NHS Test and Trace process. 
11. Manage and report confirmed cases of coronavirus (COVID-19) amongst the school 
community. 
Contain any outbreak by following local health protection team advice. 

 



We have high expectations of behaviour and Approach to Learning (ATL). We continue to be 
impressed by the adaptability and resilience of our students. We will continue to support students to 
meet all of our school expectations, students know our systems and work well within them. Where 
behavior falls short of expectations we have a clear system of consequence and inform parents at 
each step. Established systems of achievement and behavior points will be operating as will 
detentions. We work with families to provide support and help students to achieve their best.   
 
Behavior and Achievement Points  
As part of our return and re-induction we will be resetting the Achievement and Behaviour points for 
students. Students will be given a certificate that captures all the Achievement points that they have 
earned to this point.  We will not be removing any awarded Achievement and will maintain a 
running total on our school system for use with future reporting.   Parent's who have the School 
Gateway App will notice a change in this area on the App.  This does not mean any Achievement or 
Behaviour points have been deleted. 
 
Parents will receive the achievement point certificates via email.  
 
From Monday 8th March, the School Gateway App will ONLY show Achievement/Behaviour points 
awarded from this date forward.   We would like to thank parents for their continued support with 
this system.  
 
Remote Learning 
 If a student from Year 7-10  is not in school because they are self-isolating then we will make sure 
that education is provided remotely (online) so no-one need fall to far behind. Students who are 
self-isolating due to demonstrating symptoms of Covid-19 or a member of their household 
demonstrating symptoms, will provided with a schedule of Oak Academy online lessons to follow, 
mapped against the scheme of learning for each of their subjects. Their Head of Year will be in 
contact every few days to check on progress and will be contactable at any point if there are any 
queries. Students will not be required to complete work until they are well. 
 
Students in Year 11-13 who have to isolate will be invited to attend their lessons remotely via teams, 
wherever possible. This is because as we enter this final stage of the our Key stage 4 and 5 courses it 
is important that all students are given equal opportunities to access the support and assessments 
we are putting in place. 
 
Further details of our approach can be found on our website: 
https://www.marriotts.herts.sch.uk/1377/remote-learning-curriculum 
 
Risk Assessment and Re-opening plan 
Please find these documents on our website.  These can be read on our website by following the link 
below.  
 
https://www.marriotts.herts.sch.uk/1000/covid-19 
 
Bubbles 
There is no change to our approach to bubbles.  
 
 
 
 
 

https://www.marriotts.herts.sch.uk/1377/remote-learning-curriculum
https://www.marriotts.herts.sch.uk/1000/covid-19


 

 
Attendance 
School attendance will be mandatory for all pupils from 8 March. The usual rules on school attendance 
apply.  
  

Vulnerable students/shielding  
Students who have been confirmed as CEV are advised to shield and stay at home as much as 
possible until further notice.  They are advised not to attend school whilst shielding.  This is the case 
even if students have been vaccinated.  Parents of children who are shielding should contact the 
headteacher b.honnor@marriotts.herts.sch.uk with a copy of the shielding letter to confirm that 
they should not attend school.  Remote education and pastoral care will be provided.   
 
Reporting Sickness 
Parents should report sickness in the usual way by emailing the AA Attendance Team or by calling 
the absence line.  If your child or a member of your family tests positive for COVID-19 you should 
email aa-attendance@marriotts.herts.sch.uk and copy in the headteacher 
b.honnor@marriotts.herts.sch.uk. 
 
Timings of the school day  
The timings of the school day allow for a staggered arrival and departure and minimise student flow. 
Staff will be on duty either in Form Groups or supervising student arrival and departure from 
8.00am. The teaching day finishes at 3pm/3.05pm for teaching staff (except where training and 
other events are calendared):  
 

 Year 7:  Arrival 8am-8.15am/Depart at 2.40-2.50pm 

 Year 8: Arrival 8am-8.15/Depart at 2.40-2.50pm 

 Year 9: Arrival 8.20am-8.30am/Depart 2.55-3.05pm 

 Year 10: Arrival 8.20am-8.30am/Depart 2.55-3.05pm 

 Year 11: Arrival 8.20am-8.30am/Depart 3.05-3.10pm 

 Year 12: Arrival 8.40am/Depart 3.05-3.10pm 

 Year 13: Arrival 8.40am/Depart 3.05-3.10pm 
 
 
We ask that students do not attend before their arrival time and that they leave promptly at the end 
of the day.  
 
Entrances and exits for students, are as follows:  
 
Years 7, 10, 12 & 13 - Front exit (Brittain Way)  
Years 8 and 9 - back exit (Telford Avenue)  
Year 11 - English corridor entrance 
 
The timetable of the school day can be found at the end of this letter. 
 

 

mailto:b.honnor@marriotts.herts.sch.uk
mailto:aa-attendance@marriotts.herts.sch.uk
mailto:b.honnor@marriotts.herts.sch.uk


Infection Prevention  
Students, parents and staff must work together to minimise contact with individuals who are unwell, 
by ensuring that those who have Coronavirus symptoms, or who have someone in their household 
who does, do not attend school. Please see the relevant section of the risk assessment: 
 
Managing a confirmed case in School  
Currently any student (or staff member) displaying symptoms of coronavirus should self-isolate at 
home with their household and arrange a test.  The student (or staff member) should remain in 
isolation, with their household, whilst awaiting test results. 
 
On receipt of the test results families (or staff members) should immediately inform the school of the 
results, by emailing the Headteacher b.honnor@marriotts.herts.sch.uk  and the Attendance Team 
attendance-team@marriotts.herts.sch.uk   
 
If the result is negative the child (or staff member) can return to school, once well. 
 
If the result is positive: 
 
The student (or staff member) and their household should remain isolated at home (for 10 days 
from the date of onset of symptoms) and until no fever (for 48 hours) and the household should 
remain isolated for 10 days from the onset of the original symptoms (taking the first day as day 0).   
The school will notify Public Health and Herts County Council, undertake a risk assessment and track 
and trace process and take all the necessary steps.  Remote learning will be provided for all those 
students required to isolate. 
 
Thank you for your ongoing support and understanding and we look forward to welcoming our 
students back to school.   
 
Yours sincerely,  
 

 
Ms B Honnor 
Headteacher  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:b.honnor@marriotts.herts.sch.uk
mailto:attendance-team@marriotts.herts.sch.uk


 

 
 
 

 Year 7  Year 8  Year 9  Year 10  Year 11  Year 12  Year 13  

  
Arrival for 8.00—8.15am and 

straight to form for silent reading  Arrive for 8:20-8:30am. Straight to form  
    

08:30- 
08:50am  

FORM        
8:30-8:50am  

FORM        
8:30-8:50am  

FORM        
8:30-8:50am  

FORM        
8:30-8:50am  

FORM        
8:30-8:50am  

Arrive for 8:40am Form  

FORM        
8:40-8:50am  

FORM        
8:40-8:50am  

08:50- 
9:50am  

Period 1      
8:50-9:50am  

Period 1      
8:50-9:50am  

Period 1      
8:50-9:50am  

Period 1      
8:50-9:50am  

Period 1      
8:50-9:50am  

Period 1      
8:50-9:50am  

Period 1      
8:50-9:50am  

09:55- 
10:15am  

Break        
9:55-10:15am  

  Break        
9:55-10:15am  

  

Period 2      
9:55-10:55am  Period 2      

9:55-10:55am  
Period 2      

9:55-10:55am  

Break        
9:55-10:15am  

  Break         
9:55-10:15am  

10:15- 
    

10:55am  Period 2      
10:15-11:15am  

Period 2      
10:15-11:15am  

   Period 2     
10:15-11:15am  

  

Period 2      
10:15-11:15am  

10:55am- 
11:15am  

Break        
10:55-11:15am  

  Break        
10:55-11:15am  

  Break        
10:55-11:15am  

11:15am- 
12:15pm  

Period 3      
11:15am12:15pm  

Period 3      
11:15am12:15pm  

Period 3      
11:15am12:15pm  

Period 3      
11:15am12:15pm  

Period 3      
11:15am12:15pm  

Period 3      
11:15am12:15pm  

Period 3      
11:15am12:15pm  

12:15- 
12:55pm  

 Lunch         Lunch        
 12:15-12:55pm 12:15-12:55pm  Period 4      

12:20-1:20pm  
Period 4      

12:20-1:20pm  
Period 4      

12:20-1:20pm  

 Lunch        Lunch         
 12:15-12:55pm 12:15-12:55pm  

12:55- 
1:20pm  

Period 4      
1:00-1:55pm  

Period 4      
1:00-1:55pm  

Period 4      
1:00-1:55pm  

Period 4      
1:00-1:55pm  1:20- 

1:55pm  
 Lunch        Lunch         Lunch        
 1:20-1:55pm  1:20-1:55pm  1:20-1:55pm  

2:00- 
2:40pm  

Period 5      
2:00-2:40pm  

Period 5      
2:00-2:40pm  Period 5      

2:00-2:55pm  
Period 5      

2:00-2:55pm  Period 5      
2:00-3:05pm  

Period 5      
2:00-3:05pm  

Period 5      
2:00-3:05pm  

2:40- 
2:50pm  

Student dismissed at 2:40pm  

2:55- 
3:05pm        

Student dismissed at 2:55pm  

3:05- 
3:10pm              

Student dismissed at 3:05  



 
 
 
 
 
 
 
 


