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Marriotts School Full Reopening Plan 
Spring 2021  

 Updated 25th February 2021  
 
This plan should be read in conjunction with the Government guidance of the full reopening of schools and our risk 
Assessment.  
 
To note from the updated Guidance:  
 
In order to prepare for re-opening on 8th March, schools should  

 update their Risk Assessment  

 follow systems of control including planning for asymptomatic testing 

 have a contingency plan in place  for outbreaks 

 Communicate changes to parents (and students and staff) 

Specific Changes from the Guidance  
Much of the content in this new guidance replicates what was in place for the autumn term, specific changes 
include: 

 Use of face coverings in classroom for secondary age pupils and staff 

 Mandatory attendance expectations  

 Current expectations for Clinically Extremely Vulnerable pupils/staff 

 Curriculum expectations  

 Elective home education 

Key points from updated schools coronavirus (Covid-19) operational guidance (applies from 8 March)  
  

Major changes to the Guidance 

  

System of controls   

  

There is a new ‘must’: “Promote and engage in asymptomatic testing, where available”.  
  

Self-isolation is now triggered by testing positive with a lateral flow device (LFD) as well as with a polymerase chain 
reaction (PCR) test.   
  

There are no changes to ventilation requirements.   
  

Face coverings   

  

In settings where pupils in Year 7 and above are educated, face coverings should now be worn in classrooms unless 
social distancing can be maintained, as well as when moving around the premises. This does not apply in situations 
where wearing a face covering would impact on the ability to take part in exercise or strenuous activity, for example 
in PE lessons. This will be reviewed again at Easter.   
  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
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Bubbles and close contacts   

  

There is no change to the approach to bubbles. However, the guidance now include a suggestion that, to help the DfE 
helpline or (or PHE local health protection team if escalated) to provide advice on who must be sent home as a result 
of a positive case, schools should  
“keep a record of pupils and staff in each group, and any close contact that takes place between pupils and staff in 
different groups. This should be a proportionate recording process. You do not need to ask pupils to record everyone 
they have spent time with each day or ask staff to keep definitive records in a way that is overly burdensome.”  
   

Mass testing  

  

Secondary staff will be able to test from home from 8th March.   
  

Secondary pupils will also be able to test from home, but first need to be tested three times on-site, 3-5 days apart. 
The first test should be offered as they return in w/b 8 March. Schools can phase return over this week to help with 
this. Testing is voluntary, and requires consent. Pupils who don’t consent to testing should return at the same time as 
their peers.    
  

One these three tests are completed, schools are asked to retain a small on-site testing site, so they can offer testing 
to pupils who are unable or unwilling to test themselves at home.  
 
Full guidance regarding home testing including collection, training and reporting will be issued to students and staff.  
  

Attendance   

  

School attendance will be mandatory for all pupils from 8 March. The usual rules on school attendance apply.  
  

Pupils who have been confirmed as clinically extremely vulnerable should shield and stay at home as much as possible 
until further notice. They are advised not to attend school while shielding advice applies nationally.  
  

Vulnerable staff   

  

CEV staff are advised not to attend the workplace, even if they have been vaccinated. CEV staff should continue to be 
paid on their usual terms.  
  

Those living with someone who is CEV can still attend work where home-working is not possible.  
  

Clinically Vulnerable (CV) staff, and staff who live with those who are CV, can continue to attend.   
  

Schools will need to follow the specific guidance for pregnant employees because pregnant women are considered 
CV.  
  

Visits and trips  

  

The government advises against all educational visits at this time.  
  

Wraparound care and after-school activities   

  

From 8 March, schools are asked to work to resume all before and after-school educational activities and wraparound 
childcare for your pupils, where this provision is necessary to support parents to work, attend education and access 
medical care, and to support pupil’s wider education and training.   Breakfast and homework clubs will commence 
from Monday 15th March 2021 at Marriotts. 

https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
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 Curriculum  

  

Some restrictions around music, dance, drama and sport still apply.   
    

Assessment and exams   

  

Further details on GCSEs, AS levels and A levels has been provided.   
  

Inspection   

  

Routine, graded Ofsted inspections remain suspended for the spring term. During this term, Ofsted is conducting non-
graded monitoring inspections of:   
• inadequate schools   

• schools judged as requires improvement at their last two (or more) consecutive inspections   

• some other schools that require improvement  

  

Contingency framework  

  

In the event that restrictions in schools are needed to help contain the spread of the virus, you may be asked to revise 
your delivery models for a short period of time. To help with this, the government has published an updated 
contingency framework, which outlines how schools should operate in the event of any restrictions. Any decision that 
there should be local restrictions in any childcare or education settings will be made by central government on a case-
by-case basis.  
  

 Marriotts Re-opening Plan Spring 2021  
 
Staff Return  
 
After this period of lockdown, and in light of the national situation, staff and students will understandably need 
carefully planned support and training to facilitate re-induction into school.  In order to prepare for student re-
induction, testing, and the return to face to face teaching, we need to allow for adequate training time and to ensure 
we have the necessary staff presence on site to prepare for re-opening. 
 
Staff return to school will be staggered from 1st March with time allowed for staff training and preparation.  Teachers’ 
attendance on site will be at their discretion on 5th March and remote alternatives will be in place for onsite training.  
Student testing will begin from Monday 8th March and face to face teaching will begin on a staggered basis from 
Tuesday 9th March. 
 
Clinically extremely vulnerable staff are advised to work from home. 
 
Clinically vulnerable staff will be given new or updated risk assessments (including pregnant staff). 
 
(Please see staff communication 25th February). 
 
 
 
 
 
 
 
 

https://www.gov.uk/government/publications/coronavirus-covid-19-contingency-framework-for-education-and-childcare-settings/contingency-framework-education-and-childcare-settings-excluding-universities
https://www.gov.uk/government/publications/coronavirus-covid-19-contingency-framework-for-education-and-childcare-settings/contingency-framework-education-and-childcare-settings-excluding-universities
https://www.gov.uk/government/publications/coronavirus-covid-19-contingency-framework-for-education-and-childcare-settings/contingency-framework-education-and-childcare-settings-excluding-universities
https://www.gov.uk/government/publications/coronavirus-covid-19-contingency-framework-for-education-and-childcare-settings/contingency-framework-education-and-childcare-settings-excluding-universities
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Student return  
 
There will be a staggered return of students from 8th March to allow for asymptomatic testing.  Please see table 
below.   
 

Days Online Lessons Year Group A.S. 
Testing 

Groups of students 
on site 

Friday 5th March  -No live lessons 
-Offline Learning Day set 
centrally for Years 7-11 
-Years 12/13 who would 
have had lessons today, 
should be set work by 
teachers to be completed 
independently 

Staff (after this date, 
staff will be given 
home testing kits) 

Mini school  

Monday 8th March  -Live form time for years 
7, 8, 9 and 10 
-No live lessons 
-Years 7-10 students 
centrally set remote tasks 
-Year 11 set tasks to allow 
students to prepare for 
return 
-Years 12/13 who would 
have had lessons today, 
should be set work by 
teachers to be completed 
independently 

11, 12, 13 (first test) Mini school  

Tuesday 9th March  -Live form time for years 
7, 8, 9 and 10 
-No live lessons 
-Years 8/9 remote work 
set  
-Years 10 & 7 centrally set 
remote tasks allow 
students to prepare for 
return 

10/7 (first test) -Mini school.  
-Years 11, 12,13 face 
to face lessons to 
include re-induction 

Wednesday 10th 
March  

-No live lessons. 
-Years 8/9 centrally set 
remote tasks to allow 
students to prepare for 
return.  

8/9 (first test) -Mini school. 
-Years 11, 12, 13 face 
to face lessons 
-Years 10, 7 face to 
face lessons to 
include re-induction 

Thursday 11th March  None  11, 12, 13 (second 
test) 

-All students in, 
Years 7, 10, 11,12,13 
face to face lessons 
-Years 8, 9 to include 
re-induction 

Friday 12th March  None  10/7 (second test)  All students in. 
Face to face lessons  

Monday 15th March  None  8,9 (second test)  All students in. 
Face to face lessons  

Tuesday 16th March  None  11, 12, 13 (third 
test) 

All students in. 
Face to face lessons  
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Wednesday 17th 
March  

None  10/7 (third test) All students in, face 
to face lessons  

Thursday 18th March   None  8/9  (third test) All students in, face 
to face lessons  

Friday 19th March  None  3 x Testing all years 
complete 

All students in school  

 
Additional measures from Spring 2021  
 
Testing 
 
Students will begin with three tests at school on site (3-5 days).   Asymptomatic Testing (A.S.) centre,  according to the 

schedule above.  Students can return to face to face education after first negative test result 

Students not undergoing testing should attend school in line with the phased return 

Testing is voluntary and if consent is provided pupils will self-swab on the onsite ATS and get results after 30 minutes. 

If results are negative they can continue to attend school. 

Schools will retain an ATS site to offer testing to pupils who are unable or unwilling to test at home.   

Testing is voluntary but strongly encouraged.  

Home Testing  
 
Following the three on site tests at schools, students will be given LFT test to self-swab and test twice a week at 
home. 
 
On site testing for staff will be offered on 5th March and staff who have not yet completed A.S. testing may wish to 

attend the on school testing site.  Home testing kits will be available from this date for those who prefer to start home 

testing from this date forwards.  Further communication will be shared regarding collection and reporting results.  

Staff and pupils must report their result to NHS test and trace as soon as the test is completed either online or by 

telephone as per instructions.  Student should also share their results with the school whether they are void, positive 

or negative. Guidance on how to do this will be provided.  

Students who are 18 and over self-test and report  

Adolescents can self-test and report with adult supervision 

Staff or pupils with a positive LFT result will need to isolate immediately in line with the stay at home guidance and 

arrange a PCR test. 

Those with negative results can continue to attend school and continue to follow protective measures. 

Symptomatic Testing 
LFT tests do not replace symptomatic testing.   
Anyone with symptoms must isolate and order a test online or visit a test site.   
 
Face coverings 
Marriotts students must now wear face coverings in all communal areas in the school including in the dining area, and 
in classrooms (unless exempt). (N.B. in the classroom where staff can maintain 2M distance from students, masks will 
not be mandatory for staff). “we recommend that face coverings should be worn in the classroom unless social 
distancing can be maintained” Schools coronavirus operational guidance. 
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Parents are asked to share information exemption through the parental survey issues on 25th February.  Exemptions 
apply to those who cannot put on, wear or remove a face covering because of physical impairment or disability, illness 
or mental health difficulties.  New exemption lanyards will be issued on students’ return to school.  Previous exemption 
lanyards are no longer valid.  Face coverings must be appropriate.  No balaclavas should be worn.  Visors should not 
be worn as an alternative to face coverings. 
 
Students should provide their own face coverings but the school will have a contingency supply. 
 
Safe storage and disposal of masks is essential, training will be delivered to all students.  
 
 
Hand sanitisers 
Students are required to clean their hands either with soap and water for 20 seconds or with hand sanitiser, on 
arrival, after break, after lunch, and when they change rooms. 
 
As such, Marriotts students are now required to provide their own hand sanitiser and carry this with them at all 
times.  Teachers will remind them regularly to hand sanitise but students must take responsibility for this. 
 
If students cannot provide their own hand sanitisers, the school will provided this for them.  Students can fill up their 
hand sanitisers from the school hand sanitising stations.   
 
 
Shielding 
Students who have been confirmed as CEV are advised to shield and stay at home as much as possible until further 
notice.  They are advised not to attend school whilst shielding.  This is the case even if students have been 
vaccinated.  Parents of children who are shielding should contact the headteacher b.honnor@marriotts.herts.sch.uk 
with a copy of the shielding letter to confirm that they should not attend school.  Remote education and pastoral 
care will be provided.   
 
Remote learning in the event of self-isolation 
Details as to how remote learning will be set for those who are self-isolating is contained in the remote learning 
policy – See Appendix A. (N.B. this is to follow).  
 
Attendance  
Attendance at school is mandatory for students apart from those that are CEV from 8th March.   
 
Reporting Sickness 
Parents should report sickness in the usual way.  If your child or a member of your family tests positive for COVID-19 
you should email aa-attendance@marriotts.herts.sch.uk  
 
Student Induction 
A detailed programme for student re-induction will be in place to support students to re-integrate back into face to 
face learning.   
 
School workforce 
 
School leaders are best placed to determine the work force that is required in school taking into account the advice 
set out for staff who are CEV.  All staff must follow the systems of control to minimise risks of transmission.   
 
 
 
 
 
 

mailto:b.honnor@marriotts.herts.sch.uk
mailto:aa-attendance@marriotts.herts.sch.uk
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Clinically Extremely Vulnerable Staff  
 
 
CEV staff are advised not to attend the work place.  They will have received a letter from the NHS or their GP.  CEV 

staff will receive a separate communication about how they will be supported to work from home.  Those living with 

someone who is CEV can still attend work and should ensure they maintain good prevention practice in the workplace 

and home setting.  CEV guidance is reviewed regularly and individuals will be advised in advance of any extension, end 

date, changes or continuation.   CEV individuals should continue to shield even after they have been vaccinated. A 

separate communication will be sent to pregnant staff.  

Clinically vulnerable Staff  
CV staff can continue to attend school and follow systems of control to minimise the risk of transmission.  Staff who 

live with those who are CV can attend the workplace and ensure they maintain good prevention practice in the 

workplace and at home.  A separate communication will be sent to those staff who are clinically vulnerable. 

Pregnancy 
The school will follow the guidance for pregnant employees who are considered CV.  Risk assessments will be put in 

place for pregnant women.  The same principle will be followed for pregnant pupils. A separate communication will 

be sent to pregnant staff.  

Staff who may otherwise be at increased risk 
These staff can attend school as long as the system of control is in place.  A separate communication will be sent to 

pregnant staff.  

ITT Trainees 
Can continue to go to their home school or placement and should be offered testing and should follow the systems of 

control. A separate communication will be sent to ITT staff.  

Supporting staff 
The school has a duty of care to our employees and this extends to their mental health.  The school will discuss 
measures in place with staff.  Staff who require additional support or who are anxious about returning should discuss 
with their line manager or email COVID-19.  Staff have access to the employers assistance programme.  
 
Reporting concerns 
Staff should continue to report any concerns that they have regarding COVID-19 to the COVID email address.  This 
includes concerns regarding the systems of control in place. 
 
Vaccinations 
The school have asked staff to inform them when they receive their vaccination.  This is for staff wellbeing and 
information only and is not an obligation.  The school will not make alternative risk assessment arrangements for those 
that have been vaccinated and those who have not.   
 
When staff are booking vaccinations ideally they should do so outside of school hours.  There is a potential for staff to 
experience side effects from their vaccinations.  We would therefore ideally recommend that staff seek test 
appointments on Fridays or at weekends.  However, any staff experiencing side effects which means they are unable 
to attend school and teach should follow normal absence procedures.   
 

Marriotts existing response to the Guidance 
 
The following systems were already in place after the last lockdown and will continue in spring 2021.  
 
Key Principles 

 We aim to maintain as much normality as possible for students and staff whilst prioritising safety for all. 

 We aim to preserve the normal curriculum model as closely as possible. 
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 We want to ensure that we deliver a high quality of education, which allows students to thrive, progress and 
access a broad and balanced curriculum. 

 We want to minimise additional workload for staff. 
 
Students have been placed in Year Group Bubbles to minimise contact. Students need to maintain 2m distancing 
from staff in classrooms and ideally maintain 2 m distance from adults and other students at all times.  
 
Staff will work across bubbles and where staff need to move between classes and Year Groups they should try and 
keep their distance from students and other staff as much as they can, ideally 2M from other adults.  In lessons 
students cannot maintain 2M distance from students and therefore face coverings should be worn (unless exempt). 
 
Timings of the school day  
The timings of the school day allow for a staggered arrival and departure and minimise student flow. Staff will be on 
duty either in Form Groups or supervising student arrival and departure from 8.00am. The teaching day finishes at 
3pm/3.05pm for teaching staff (except where training and other events are calendared):  
 

 Year 7:  Arrival 8am-8.15am/Depart at 2.40-2.50pm 

 Year 8: Arrival 8am-8.15/Depart at 2.40-2.50pm 

 Year 9: Arrival 8.20am-8.30am/Depart 2.55-3.05pm 

 Year 10: Arrival 8.20am-8.30am/Depart 2.55-3.05pm 

 Year 11: Arrival 8.20am-8.30am/Depart 3.05-3.10pm 

 Year 12: Arrival 8.40am/Depart 3.05-3.10pm 

 Year 13: Arrival 8.40am/Depart 3.05-3.10pm 
 
 
We ask that students do not attend before their arrival time and that they leave promptly at the end of the day.  
 
Entrances and exits for students, are as follows:  
 
Years 7, 10, 12 & 13 - Front exit (Brittain Way)  
Years 8 and 9 - back exit (Telford Avenue)  
Year 11 - English corridor entrance 
 
Rooming 

 

 Year 7 Zone: L1-L8 

 Year 8 Zone: M1-M8 

 Year 9 Zone: PE 1-4, Art 3 (open), C1 (Music), C3 (RR), C5 (Music), F3 and T8 (Textiles) 

 Year 10 Zone: F1 and F2, H1-H8 

 Year 11 Zone: E1-E8, G1, and G2 

 Post 16 Zone: Hub 11 (top floor), IT 3, Labs 1-8 plus breakout Labs. 
 
Arrival and departure times have been adjusted to stagger and minimise student flow. Separate entrances are being  
used, with a system of walking around the outside of the building to access the correct entrance. This means 
students can enter the school site either Brittain Way or Telford Avenue, but should enter the school building using 
their assigned door. 
 
Students should walk or cycle to school or be dropped off by parents and where possible, avoid public transport. 
There is a strong staff presence in place at the start and at the end of the day to manage arrival and departure. 
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Amended Timings of the School Day  
 

 Year 7  Year 8  Year 9  Year 10  Year 11  Year 12  Year 13  

  
Arrival for 8.00—8.15am and 

straight to form for silent reading  Arrive for 8:20-8:30am. Straight to form  
    

08:30- 
08:50am  

FORM        
8:30-8:50am  

FORM        
8:30-8:50am  

FORM        
8:30-8:50am  

FORM        
8:30-8:50am  

FORM        
8:30-8:50am  

Arrive for 8:40am Form  

FORM        
8:40-8:50am  

FORM        
8:40-8:50am  

08:50- 
9:50am  

Period 1      
8:50-9:50am  

Period 1      
8:50-9:50am  

Period 1      
8:50-9:50am  

Period 1      
8:50-9:50am  

Period 1      
8:50-9:50am  

Period 1      
8:50-9:50am  

Period 1      
8:50-9:50am  

09:55- 
10:15am  

Break        
9:55-10:15am  

  Break        
9:55-10:15am  

  

Period 2      
9:55-10:55am  

Period 2      
9:55-10:55am  

Period 2      
9:55-10:55am  

Break        
9:55-10:15am  

  Break         
9:55-10:15am  

10:15- 
    

10:55am  Period 2      
10:15-11:15am  

Period 2      
10:15-11:15am  

   Period 2     
10:15-11:15am  

  

Period 2      
10:15-11:15am  

10:55am- 
11:15am  

Break        
10:55-11:15am  

  Break        
10:55-11:15am  

  Break        
10:55-11:15am  

11:15am- 
12:15pm  

Period 3      
11:15am12:15pm  

Period 3      
11:15am12:15pm  

Period 3      
11:15am12:15pm  

Period 3      
11:15am12:15pm  

Period 3      
11:15am12:15pm  

Period 3      
11:15am12:15pm  

Period 3      
11:15am12:15pm  

12:15- 
12:55pm  

 Lunch         Lunch        
 12:15-12:55pm  12:15-12:55pm  Period 4      

12:20-1:20pm  
Period 4      

12:20-1:20pm  
Period 4      

12:20-1:20pm  

 Lunch        Lunch         
 12:15-12:55pm  12:15-12:55pm  

12:55- 
1:20pm  

Period 4      
1:00-1:55pm  

Period 4      
1:00-1:55pm  

Period 4      
1:00-1:55pm  

Period 4      
1:00-1:55pm  1:20- 

1:55pm  
 Lunch        Lunch         Lunch        
 1:20-1:55pm  1:20-1:55pm  1:20-1:55pm  

2:00- 
2:40pm  

Period 5      
2:00-2:40pm  

Period 5      
2:00-2:40pm  Period 5      

2:00-2:55pm  
Period 5      

2:00-2:55pm  Period 5      
2:00-3:05pm  

Period 5      
2:00-3:05pm  

Period 5      
2:00-3:05pm  2:40- 

2:50pm  
Student dismissed at 2:40pm  

2:55- 
3:05pm        Student dismissed at 2:55pm  

3:05- 
3:10pm              Student dismissed at 3:05  
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Key Points  
 
The rationale for the changes below is to allow us to meet expectations set out in Government Guidance, to 
prioritise safety for all students and staff, whilst maintaining a broad and balanced curriculum. 
 

 Students are placed in Year Group Bubbles and staff will work across Bubbles. 

 Bubbles will be kept in separate zones of the school, except when accessing specialist rooms, which is a  
carefully managed process and spaces will be cleaned before use by different Bubbles. 

 Lessons primarily follow the standard curriculum, with some changes to setting / grouping in some year 
groups. 

 At lesson changeover, staff move to new classes and zones. Students will stay in their zones, moving rooms 
within the zone if required, as directed and supervised by Pastoral staff.  

 All standard rooms are laid out with student desks in rows facing the front, with a marked out socially 
distanced area for the teacher, 2m away from all student desks. 

 Students within a Bubble cannot socially distance from each other in classrooms but they are encouraged to 
do so at break, lunchtime and on arrival and departure and must distance from staff. 

 In Years 7 and 8, students are taught in mixed ability form groups, with the exception of 
languages/technology/English and Maths where they are taught in option groups/sets.  

 In Key Stage 4, (Years 9, 10 and 11) students are taught in their normal class groups (sets in Maths, English 
and Science and option groups for other subjects).  

 In Years 12 and 13 students are educated in their existing groups (options) 

 We are operating a staggered break by amalgamating lesson 2 and break, and a staggered lunch by 
amalgamating lesson 4 and lunch (please see timings of the school day above).  

 The dining area is zoned with separate serveries, separate playgrounds and separate areas for lining up.  
When students have had their lunch, they will be expected to go outside. A separate arrangement is in place 
for a wet lunch and break and this has been shared with students.  

 Arrival and departure are staggered, with different entrances and exits.  

 Year Leader and linked SEND staff are based in their year group zone. Raising Standards Leaders (Assistant 
Headteachers) will have a presence in the Year Group zone when possible. 

 The Reflection room is located in the hall and zoned according to Bubbles for years 7-11 with adequate 
separation and social distancing in place. 

 The SEND base has been divided into five separate SEND hub areas in separate locations to allow for one to 
one and small group work within the Year Group Bubble. 

 
Risk Assessment  
Please read our Risk Assessment, which outlines how we are implementing a system of controls to mitigate risk.   
 
Curriculum, Timetable, Student Groupings 
Some minor adaptations have been made to the curriculum model. We have staffed our original curriculum model  
to allow for a return to the normal timetable, as soon as we are able to do so.  
 
The new arrangements, with students being placed in Year Group Bubbles and into separate zones of the school, 
means that access to specialist teaching rooms, such as Science Labs and Food Technology rooms will be limited.  

 
Year 7 and 8 

 Students are taught in form groups, with a common seating plan, in a fixed classroom for a significant 
number of lessons.  For the remainder, they are taught in option groups or sets. 

 Where students need to move to a specialist room or PE, they are be collected by a member of staff from an 
assigned classroom in their zone and taken to the new room.   

 When in sets/option groups students move within the  
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Years 9, 10 and 11 

 Students are in Year Group Bubbles and staff move across rooms. 

 Students in years 9 10 and 11 are in sets for core subjects and option groups for remaining subjects. 

 Years 10 and 11 students are in their usual sets and option groups. 

 For specialist subjects (Tech, Art etc.) groups have limited access to specialist rooms. Where students move 
to a specialist room they are collected by a member of staff from an already assigned room in their zone 
 

 
Years 12 and 13 

 Year 12 and 13 are in a Sixth Form Bubble. 

 Students are educated in their option groups in their separate year groups but mix in their free periods, at 
break and lunch times (whilst maintaining a social distance).  

 Where students have lessons both morning and afternoon, they are expected to stay in school 

 Where students only have AM or PM lessons, they are allowed to attend just the morning or afternoon, and 
study at home, but this is determined on a student-by-student basis. 

 Sixth Form students do not have access to the Sixth Form common room which has been re-designated to a 
staff work space. 
 

General notes 
 

 In the majority of lessons, learning is teacher led with no group work to minimise face-to-face contact 
between students 

 Science practicals are significantly limited, except for A Level practicals, which will be fully risk assessed. 

 On the day that students have PE on their timetable, they should attend school in their school PE kit, rather 
than their school uniform. 

 On other days, they should attend school in their school uniform.  

 Where students from different Bubbles are accessing specialist rooms or equipment, time for deep cleaning 
has been allowed between use. 

 Students within a Bubble can share spaces and equipment. 

 Students can take resources home from school.  

 PE lessons have been adapted and there will be no contact sports. 

 All specialist equipment is deep cleaned in between uses by different Bubbles. 

 Student books are located in boxes in their classrooms and they collect their own books, as staff need to 
maintain 2m distance from students in the classroom and, therefore, cannot give out books. 

 Students are allowed to take home books. In the situation where the student forgets a book and, therefore, 
needs access to paper, or in a situation where worksheets are required for a lesson, these are made 
available from a central place in the classroom, 2m away from the teacher’s desk and students can collect 
materials themselves or these are given out by student monitors. 

 Students can share resources such as, computers and books within their bubble. 

 Year Leaders and RSLs have produced the standard seating plan for Years 7 and 8 form groups.  

 In order to minimise the need for students to access computers students may be allowed  to use their 
mobile phones in lessons to complete low stake quizzes using software such as Cohoot, however, this 
process will be managed by teachers and students must keep their phones switched off and out of sight at 
all other times. 

 A start and end of lesson routine has been agreed and is captured on slides at the beginning and end of 
every lesson.  

 In a situation where there is a further lockdown a remote learning policy and curriculum is in place. 
 
Music 

 Music lessons have been reviewed and amended in light of the additional guidance provided.   
 

Physical Activity 

 PE lessons have been reviewed in light of Government guidance.  The changing rooms are not being used. 
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Marking 

 Teachers will mark students work in line with the cycle.  Safety measures will be in place. 
 
Catching up/Recovery Curriculum 

 By maintaining our usual school timetable, wherever possible, we are enabling faculties to deliver their 
planned catch up curricula for students, emphasising threshold concepts. 

 The homework and knowledge retention strategy has been amended (homework is largely online 
(knowledge quizzes). 

 The assessment calendar and teaching approach has been amended to help students to catch up as quickly 
as possible.  

 The school is putting in place a strategy for the use of catch up funding and the national tutoring 
programme.   

 A full pastoral re-induction and support approach will be re-implemented. 
 
Student Movement 

 All staff and students wear face coverings when moving around the building, on lesson transitions, on arrival 
and departure and when in communal areas of the school,  including in the dining areas, and when in 
classrooms except when eating or drinking or outside. Students who are exempt will notify the headteacher 
through the parents survey (25th February) and they will be given an exemption lanyard.   Students should 
bring an appropriate container for their mask for safe storage. 

 Students have been given guidance as to how to put on and remove masks safely. 

 All students must wear their colour coded lanyard at all times so that their Year Group is clearly identifiable.  

 Each Year Group Bubble has been given a clear route for moving around the school building, to access their 
zones, playgrounds, entrances and exits etc. 

 Any movement within a zone is managed by pastoral staff at lesson transition and teachers leave the 
classrooms before students, to move to their next lesson, which may be in a different zone. This helps to 
reduce staff cross over with students at lesson transition, although at times this may be unavoidable.  

 At all lesson transitions students must aim to ideally keep 2 m distance from staff and students in other 
bubbles and where possible, students should avoid face to face contact with each other. 

 All movement to specialist spaces is managed by staff. 

 Pastoral, SEND and SLT staff manage the corridor at lesson transition whilst ideally maintaining 2m 
distancing. 

 During the 5 minute transition time, students may talk quietly in their seats, or move to a different 
classroom in their zone if required. When the music stops the formal lesson begins.  

 
Staff Movement 

 Face coverings should be worn as outlined above when in communal areas.  Staff who are exempt should 
write to the Headteacher. 

 While passing briefly in the corridor or playground is low risk,  we do try to ensure that Staff should leave 
classrooms/corridors in zones  as the bell sounds and move to their next lesson following social distancing 
before students move 

 Staff can move around the building at their discretion, whilst maintaining social distancing from each other 
and from students.  

 Staff join the classroom once students are in rooms 

 A comprehensive transition and supervision rota is in place. 
 

Measures within the classroom 

 Students will wear face coverings in the classroom (unless exempt). 

 Each Year Group Bubble is situated in a set zone in the school. 

 Where required extra furniture has been removed from classrooms. 

 Students are  seated in rows of desks facing forward. 
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 Classrooms are marked out to allow 2m distancing of teachers from students and teachers will teach from 
the front of the class. 

 Weather permitting, windows and, where possible, outside doors are kept open and in winter students are 
allowed to wear their coats in lessons if required.  Hoodies are not allowed.  

 The layout of specialist rooms and computer rooms has been adjusted in line with Covid safety measures.  
 

Equipment and Resources 

 Students must bring in their own equipment, face coverings and hand sanitiser. 

 Each Year Group Bubble has been given access to computers in their  zone and student books have been 
placed in boxes in rooms. 

 Students collect their own books from boxes and collect their own resources required for the lesson, as staff 
cannot give out resources. 

 Each room has been provided with sets of equipment for students in that room.  

 Every classroom is set up with wipes, tissues, hand sanitiser and a lidded litter bin.  Hand sanitisers have 
been placed in each corridor.  Staff and students have separate wipes.  

 All classrooms have a visualiser and mini whiteboards, pens, glue etc. are provided in rooms. 

 Staff  carry their own teaching equipment with them. 

 Staff have been given a workstation (teachers) and have access to lockers and kitchen spaces. 
 

Site adaptations 
 

 Classroom adaptations have been put in place as above.  

 All toilets are unisex and different zones will have access to toilets in their zones.  However, toilets are 
shared at break and lunchtime with additional cleaning in place.  Students should be vigilant with hygiene.   

 In each toilet block, the toilets on one side of the block have been  equipped with sanitary bins. This has 
been  made clear to students. 

 
Ventilation 

 Classroom windows should be open.  Students can wear their outdoor coats.  

 Internal doors can be kept open at the discretion of the teacher.   

 All classrooms without windows have mechanical ventilation systems in place which are in line with 
Government guidance.  The ventilation system has had the filters changed in January and will receive the full 
maintenance requirements going forward. All Air conditioning in the building received maintenance on the 
15th/16th February, this is done at six monthly intervals. 
  

Cleaning 

 An enhanced cleaning schedule is in place to ensure that cleaning is generally enhanced and includes more 
frequent cleaning of rooms and shared areas that are used by different groups, more frequent cleaning of 
frequently touched areas and regular cleaning of toilets. 

 Although we are assigning each zone with a toilet block, where possible. Government guidance does not 
dictate that different groups need their own toilet blocks. Guidance states that toilets need to be cleaned 
regularly and students must clean their hands thoroughly after using the toilets. 

 All toilets are unisex and different zones will have access to toilets in their zones. However, toilets are shared 
at break and lunchtime with additional cleaning in place. Students should be vigilant with hygiene.  

Catering 

 Our catering team have ensured that all three dining areas have a consistent food offer, free school meals. 

 Plans are in place for FSM when students are isolating  

 Breakfast club is in place with staggered times in Year Group Bubbles, with social distancing supervised by 
staff when lining up.  
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Hygiene measures  

 Please see Risk Assessment.  

 Students and staff are expected to wash or sanitise their hands regularly. They need to wash their hands or 
use hand sanitiser (which will be provided), on arrival to school, before and after eating, after break, after 
lunch and after any movement to a new room: students and staff will regularly remind students to sanitise.  

 Students and staff should bring their own tissues and hand sanitiser to school. 

 Students and staff must ensure good respiratory hygiene by following ‘Catch it, Bin it, Kill it’. 
 
Student Support 

 We recognise that the last few months have been extremely difficult for students and their families. 

 The Pastoral and student support team will work hard to help students reacclimatise to school life, to resolve 
any anxieties they may have, to ensure they fully understand arrangements.   

 On return, students will take part in a detailed pastoral re-induction to ensure that they understand all of 
our arrangements and approaches. 

 Student support, including SEND support, is provided in year group bubbles.  

 We recognise that some students with SEND will need more support to adjust to and prepare for new 
arrangements, and this support will be coordinated by the SEND team. 

 Counselling provision is in place. 
 

Attendance 

 It is vital for all children to return to school to minimise, as far as possible, the longer term impact of the 
pandemic on children’s education, wellbeing and wider development. 

 School attendance will, therefore, be mandatory from the 8th March. The usual rules on school attendance 
apply, including: 

o Parents’ duty to secure that their child attends regularly at school. 
o Schools responsibility to record attendance and follow up absence. 
o The availability to issue sanctions, including fixed penalty notices, in line with Local Authorities’ Code 

of Conduct. 

 The usual absence reporting system applies. If your child is absent from school, you must call the school. 
o Any absence should be reported to attendance-team@marriotts.herts.sch.uk or phone 01438 

726999 and select the student absence option.  When recording your absence please clearly state 
your child’s name, form and the actual reason they are not in school.  More information regarding 
our attendance procedures can be found on the website under Parents – Attendance. 

o For reasons concerning Covid 19 you must clearly state if the child has the Covid 19 virus or if they 
are self-isolating  and the reason why/who has it or if shielding it is very important you provide 
this information to us. 

o If your child, or a member of your household, has developed Coronavirus symptoms, you must make 
this clear.  

o If you have been directed to isolate by Test and Trace, you must follow the NHS guidance, which is 
located at: 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works  
 
Calendar 

 We are reviewing our calendar each half term and will update families.   
 

Behaviour expectations 

 Behaviour expectations are high, and we will continue to be robust and consistent as a staff body. Students 
will have induction during form time, with staff given a training run through during inset day to deliver this. 
Induction will reinforce our expectations and our systems including the 3-stage warning system, removal, RR 
and behaviour and achievement points. Expectations for mask wearing will be made clear and reinforced 
with pastoral and SLT in year group areas to support teaching staff.  

mailto:attendance-team@marriotts.herts.sch.uk
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
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 Our behaviour policy has been updated and approved by Governors, the addition of further exclusion codes 
clarify expectations regarding ‘wilful and repeated transgression of protective measures in place to protect 
public health.’ The updated behaviour policy and addendum will be highlighted to parents as part of 
information regarding re-opening.   

 Achievement points and behaviour points will be reset and adapted in line with our normal school practice, 
further details will be included in information during INSET.   

Cover/Staff Absence 

 Staff will use the usual system for reporting absence. 

 Cover will operate as normal. 

 The Cover Team will contact key staff immediately is someone reports that they are displaying symptoms 
using a specific email address.  

 In the case of significant absence and limited supply, the school may need to close or partially close. In this 
situation remote education would be provided.  

 The school may be advised to close by PHE in the event of several confirmed cases. 

 There will be a contingency plan in the event of school closure. 
 

PPE 

 The use of PPE and information about hirers and visitors to the school site is contained in the Risk 
Assessment. 

 
Supporting Staff/Building Teams 

 We recognise that the last few months have been challenging for staff and that the return to school in 
September will create anxiety. In addition, the reduction in opportunities to come together as a group will 
have an impact on staff. Full consideration will be given to issues of staff wellbeing and workload and a plan 
will be in place.  During staff training and induction, we will ensure that all measures are in place and that all 
staff and students understand our approach, our system and our safety measures.  All necessary policies will 
be amended prior to our full reopening. 

 
Infection Prevention  
 
Students, parents and staff must work together to minimise contact with individuals who are unwell, by ensuring 
that those who have Coronavirus symptoms, or who have someone in their household who does, do not attend 
school. Please see the relevant section of the risk assessment: 
 
Managing a confirmed case in School  
 
Currently any student (or staff member) displaying symptoms of coronavirus should self-isolate at home with their 
household and arrange a test.  The student (or staff member) should remain in isolation, with their household, whilst 
awaiting test results. 
 
On receipt of the test results families (or staff members) should immediately inform the school of the results, by 
emailing the Headteacher b.honnor@marriotts.herts.sch.uk  and the Attendance Team attendance-
team@marriotts.herts.sch.uk   
 
If the result is negative the child (or staff member) can return to school, once well. 
 
If the result is positive: 
 

1. The student (or staff member) and their household should remain isolated at home (for 10 days from the 

date of onset of symptoms) and until no fever (for 48 hours) and the household should remain isolated for 

10 days from the onset of the original symptoms (taking the first day as day 0).   The school will notify Public 

mailto:b.honnor@marriotts.herts.sch.uk
mailto:attendance-team@marriotts.herts.sch.uk
mailto:attendance-team@marriotts.herts.sch.uk
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Health and Herts County Council, undertake a risk assessment and track and trace process and take all the 

necessary steps.  Remote learning will be provided for all those students required to isolate. 

Remote learning 
 
Please see the schools remote learning policy Appendix X.  Remote learning will consist of 5 hours per day of learning 
activities and will include recorded, on live direct teaching time and time for pupils to complete tasks and 
assessments independently Live and recorded teaching can include Oak Academy lessons.  Remote learning will be in 
line with the Government expectations set out in the document.  
 
Thank you for your ongoing support and understanding. 
 
Appendices 
 

 Contingency Plan (to be attached)  

 Remote Learning Plan (to be attached) 
 


