
The aim of this newsletter is to promote improved attendance for the students 
in our schools and to raise awareness of the importance of good school             
attendance.  
 

 

Attendance Newsletter October 2022 

What does Good School Attendance 
look like? 

We take school absence very seriously. We identify 

students whose attendance drops below 95% and 

provide support and intervention to help improve 

this. It is Important for parents or carers to work                 

together with the school when a student is near 

the 10% persistent absence threshold. 

Book your place at our 1st 

coffee morning via the link 

below 
https://forms.gle/dEb18BQZookqB6iE6 

 

We look forward to 

meeting you   

https://forms.gle/dEb18BQZookqB6iE6


90% school attendance seems 

good , right? 

NO, the Department for 

Education (DfE) classes 90% a 

and less as persistently absent. 

 

The overall absence rate of 

pupil NOT achieving GCSE 

grates 4-9 is 8.8% 

(DfE statistics) 

DID YOU KNOW? 



Responses to Attendance Survey Sept 22  
1st Attendance Coffee morning has been arranged see flyer/email. 

We plan to hold these each half term to help support you. 
 

 

 

 

Is there any other attendance supportive matter that you think we could help with? 
 

Understanding the reasons why child are off before dining them. 

 

Attendance Fines 

 

Preparing for adulthood SEND & support available for Non- EHCP students 

 

Better communication between the attendance team and the teachers  



Gateway/ School Comms 

The Information shown on      

Gateway is not the same as         

authorised and                    

unauthorised absence. 

Gateway shows you explained 

and unexplained absences. 

Just because an absence is   

explained does not mean that 

it is an authorised absence.  It 

just means you have explained 

the absence or if you have not 

it will be marked as an           

unauthorised absence which is 

then classed as an explained         

absence. 

 

Medical appointments - If you have an urgent appointment that can 

not be taken out of school hours you will still be required to be in school 
both before and after the appointment where possible.  If you are not in 
before/after your appointment  this will be classed as unauthorised.  
 
You must provided an appointment card/letter for your absence to be 
classed as medical otherwise you will be marked in as late or as an       
unauthorised absence.  
 

Being sent home - Will only be authorised if the school has  contacted 

you  and advised that your child is being sent home.  
 
If your child calls you and you come and collect them this will not be   
authorised.  Should your child call you please advise them that they  
should not be using their phone and need to go to student services or  
reception to be seen where a member of staff  who will assist and access 
if the student needs to go home.  

Reasons  for absence 

May we remind you that 

when phoning or       

messaging in for a       

student who is off  

school we need an        

actual reason for the   

absence.  

If you just tell us the    

student is ill/ unwell/not 

well /poorly / under the 

weather etc this will not 

be classed as an                   

authorised absence.  

Expectations 

COVID - The government recommends that you DO NOT test children.  

 "Children and young people with mild symptoms such as a runny nose, sore 
throat, or slight cough, who are otherwise well, can continue to attend their 
education setting." 
 
If a child or young person aged 18 or under tests positive for Covid-19, they 
should try and stay at home and avoid contact with other people for 3 
days.  This starts from the day after they tested positive.  
 
Children and young people tend to be infections to others for less time than 
adults.  If they’re well and do not have a temperature after 3 days, there’s a 
much lower risk that they’ll pass on Covid-19 to others 
Children and young people do not need to isolate if they are displaying symp-
toms of Covid-19 but do not test positive  



Ask yourself the questions 

 Why am I late? 

 Who is losing out 

 Why am I wasting my ed-

ucation 

 When I get a job will my 

employer allow me to be 

late? 

 What can I do about it. 

Speak to your Head of Year 

or the attendance officer.  

Expectations 

Late to School Changes 

As of September unauthorised 
Late will now be from 9am. 
 

         Students should be in 
school by 8:25am 
 

         Students arriving after 
8:30am but before 9am will be 
given an L code late mark.    
Detentions will be issued    
without good reason or      
medical evidence. 
 

         Students arriving after 
9am will be given a U code late 
mark – These are unauthorised 
and fines from Herts County 
Council can be issued if the  
student reaches 15 or more 
unauthorised sessions. Which 
will include other days off. 



Mental Health Support 

KOOTH Provides free, anonymous 

online counselling for 10-25 year olds. 

Monday-Friday Midday-10pm and 

Saturday-Sunday 6pm-

10pm. www.kooth.com  

Health for Teens Offer advice for 11 – 

19’s on topics ranging from emotional 

wellbeing, healthy relationships and 

physical health. You can select the 

Hertfordshire pages for up to date 

advice on local ser-

vices. www.healthforteens.co.uk  

ChildLine  Offer free, confidential 

counselling to under 19’s though their 

helpline and webchat. Tel: 0800 

1111. www.childline.org.uk  

Mental Health  

Unfortunately, this is becoming 

increasingly common in young 

people.  

The school can only authorise 

anxiety and mental health in   

students  when they are under 

CAMHS or Step2 . We cannot   

accept GPs signing students off  

or just being told by a parent.  If 

you need support in the area and 

help with what to do please    

contact the attendance team for 

signposting. 

The school is here to  support and 

has in house counselling.   

Waiting lists and long  both in 

school and even longer with 

CAMHs. 

Is my child too ill for school? 

There are clear government guidelines for schools that say when 

children should be kept off school and when they shouldn't. The 

below guidance taken from the NHS website and includes infor-

mation on common childhood illnesses where school is missed 

when it needn’t be. It is vital to follow this, as school will               

unauthorise your child’s absence if they feel they are well enough 

to be in school (this could lead to consequences for parents/       

carers, which we would like to avoid!):  
 Coughs and colds It's fine to send your child to school with a  minor 

cough or cold. But if they have a fever, keep them off school until the 

fever goes. Encourage your child to throw away any used tissues and to 

wash their hands regularly.  

 Sore throat You can still send your child to school if they have a sore 

throat. But if they also have a fever, they should stay at home until it 

goes away.  

 Menstrual Cramps School should not be missed due to ‘the time of the 

month’. It’s important for your child to have pads or tampons with 

them at all times and ensure that they are comfortable making regular 

trips to the bathroom.  Consider a suitable ‘hiding place’ for products, 

whether it be a spare ‘pencil case’ or a side pocket of their bag as some 

children can feel nervous about sanitary products being discovered. It’s 

also a good idea to have a spare pair of underwear for in case of          

emergency. Consider whether medication is needed if nausea and pain 

is recurring and talk to school about whether this can be stored for use 

at school, or whether your child will need to take this before school. 

We have  emergency products available should a child not have access 

to them. Please make your child aware that teachers and staff at school 

will be more than prepared to help with this problem.   

 Conjunctivitis You don't need to keep your child away from school if 

they have conjunctivitis. Do get advice from your pharmacist.             

Encourage your child not to rub their eyes and to wash their hands     

regularly.  

 Head lice and nits There's no need to keep your child off school if they 

have head lice. You should treat your child and send them into school.  

 Vomiting or diarrhoea We have a 24 hour policy from the last time 

they are sick. 

Further information can be found on our website under                                                           

parents– Attendance & punctuality. 

http://www.kooth.com/
http://www.healthforteens.co.uk/
http://www.childline.org.uk/


What is Medical Evidence 

Once you are on the fixed penalty notice warning system you will need 

to provide medical evidence for us to be able to authorise time off.  

Medical evidence can be  

 Prescription 

 Hospital letter 

 Signed note rom the GP or nurse 

 Medicine with the prescribed sticker on it. 

 Appointment card with name and date on it. 

If you are unsure please ask to speak to a member of the  attendance 

team for more information. 

If you are on Medical evidence fine warnings the following will not be 

authorised and we do not recommend seeing your GP and wasting NHS 

time.  

 Sickness  - (24 Hrs from the last episode) 

 Diarrhoea - (24 Hrs from the last episode) 

 Coughs and common cold 

Students that come in with sickness an/or upset tummies will be sent 

home and this will still be classed as an unauthorised absence. 

Please see our guidance on infection control in school for more        

information on Illnesses. 

Medication in School 

Students requiring medication 

to be administered in school can 

either  download a Parental          

agreement for Medication      

administration form from the 

website or collect from            

reception/ student services. 

All medicine must be 

handed into                      

Reception / Student        

services 

The only medication         

allowed to be on students 

are                                        

Inhalers or Epi Pens. 

Health Care Plans 

If your child has an individual health care need we require you to complete an  

Individual Health Care Plan from the school.  

This will include everything we will need to know about your child's medical 

condition so we can give the correct care whilst in school.  

Forms are available from reception/ student services or a meeting can be      

arranged for more complex needs.  

Please contact reception if you need to book a meeting.  

Questions & Concerns 

If you have any questions or       

concerns regarding this pack or 

your child's attendance please   

contact us  using the following   

details. 
attendance-team@marriotts.herts.sch.uk 

 

Ms R Havis  

Attendance Officer 

r.havis@marriotts.herts.sch.uk 

 

Mrs N Pestell  

Attendance Admin Assistant 

n.pestell@marriotts.herts.sch.uk 
 

For General School Information  

Tel: 01438 726999 

admin@marriotts.herts.sch.uk  

Attend Today –  

Achieve Tomorrow! 


